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1. O01mue mooKeHus



1.1.ITonoxxeHue o mopsAKe pa3pabOTKU U MPUHATHS JIOKATbHBIX HOPMAaTHUBHBIX
akTOB MyHHMIIMIIAIIBHOTO OFOJI)KETHOTO JOIIKOJIBHOTO 00pa30BaTEIbHOTO
yupexaenuss Konblonckuit getckuit cag Ne 7 (nanee - [lonoxxenue) pazpaboTtaHo B
cooTBeTCTBUHU ¢ ['paxaanckum kojekcoMm Poccuiickoit denepannu (nanee — 'K
P®), TpynoBsiM kosiekcom Poccuiickoit @enepanuu (nanee — TK PD),
®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-03 «O6 oOpa3zoBaHuU B
Poccuiickoit @enepannn», YcraBoM MyHULIIMITATBHOTO OIOJIKETHOTO
JIOIIIKOJIBHOTO 00pa3oBaTeIbHOTO yupexxaenus KombloHckuit gerckuii cag Ne 7
(nanee -MBJIOY) ¢ 1enpio yCTaHOBIIEHUS €IMHOIO MOAX0/1a K pa3paboTKe U
npuHATHIO B MBJIOVY n0KanbHBIX HOPMATUBHBIX AKTOB O PETJIAMEHTALIMU TOPSIAKA
OpraHu3alliy U OCYIIECTBIEHUSI 00pa30BaTENbHOMN €SI TeIbHOCTH, MPaB,
00513aHHOCTEN U OTBETCTBEHHOCTH YYACTHUKOB 00pa30BaTENIbHBIX OTHOILICHUIH,
3allKMTe IpaB U CBOOO/ rpak/iaH.

1.2. [Tonoxxenue onpenenser oomme TpeOOBaHUS K MOPSAIKY pa3pabOTKU MPOEKTOB
JIOKaJIbHBIX HOPMATUBHBIX aKTOB, OCHOBHBIE TPEOOBaHUSI K COACPIKAHUIO
JIOKAJIbHBIX aKTOB, MOPSKY MPUHATHS U YTBEPXKICHUS YKa3aHHBIX aKTOB, & TAK)KE
BHECCHHE B HUX JOMOJHEHUN ¥ N3MECHEHUH.

1.3. 3agayamu [lonoxxeHus sIBISIOTCS:

- CO3/IaHue eIMHO0OPA3HOM M COTJIACOBAHHON CUCTEMbI JIOKAJIbHBIX HOPMATHUBHBIX
aktoB B MBJIOVY;

- O6€CH€‘I€HI/IG IMpUHOWITIa 3aKOHHOCTH B HOpMOTBOp‘-I@CKOﬁ ACATCIIBHOCTHU B
MBJIOY:;

- COBEPIIIEHCTBOBAHME MPOIECCa OATOTOBKH, O(DOpPMIICHHMS, MPUHATHS U
peanu3aluy JIOKaIbHbIX HOPMATUBHBIX akTOB B MBJIOY;

- IpeA0TBpAIeHUE TYOIMPOBAHUS PETYIUPOBAHUS OOIIECTBEHHBIX, TPYIOBBIX U
oOpazoBatenbHbIX oTHOHIEHUH B MBJIOY.

1.4. IlonoxeHue siBAsIETCA JIOKAJTIbHBIM HOPMATHUBHBIM akToM MBJIOVY,
npuHUMaeTcs Ha 3aceqanuu Oo6mero codpanus padotankoB MBJIOY,
YTBEPKIAETCA U BBOAUTCS B JIeiCTBUE TpUKa3zoM pykoBoautenss MBJIOY.

2. [loHsiTHE U CTPYKTYPA JIOKAJBLHOT0 HOPMATHBHOI0 AKTA

2.1. Ilox nokanbHBIMU HOPMATUBHBIMH AKTaMH MIOHUMAIOTCS pa3padaTbiBaeMble U
npuaumaembie MKJIOVY B cOOTBETCTBUM C €r0 KOMIETEHIIMEH, ONTpeeIeHHOM
JNEUCTBYIOIINM 3aKOHOAaTeNIbcTBOM U Y craBoM MBJ/IOY BHYyTpeHHUE JOKYMEHTHI,
yCTaHaBIMBAIOIE HOPMBI (TIpaBUIIa) OOIIEro XapaKkTepa, ONMpeIeIsIonne
MOPSAIOK BOSHUKHOBEHUS, U3MEHEHNSI, TPUOCTAHOBIICHUS U IPEKPALLICHUS
MPAaBOBBIX OTHOLICHU, BOZHUKAOIINX [P OPraHU3aLMNU U OCYIIECTBICHUN
obpazoBarenbHOl nestenbHocT MBJIOY, npenHazHadyeHHBIE s



peryaupoBaHusl YIIPaBICHUYECKOH, (DUHAHCOBOM, KaJ[poBOM, 00pa30BaTEIbHOM,
BOCIIUTATEJIBHOW ¥ MHOW NMPEyCMOTPEHHOM Y cTaBoM nesarenbHoctd MBJIOY.

2.2. JlokanpHbIE HOPMATUBHBIE AKThI, IPUHATHIE U YTBEpKAeHHbIE B MB/IOY,
MMEIOT OTPAaHUYCHHBIN U HAIIPABJICHHBIN XapaKTep AEHUCTBUSA B OTHOLLIECHUN
nanHoro Mb/IOVY u He MOTyT peryiMpoBaTh IPaBOBBIE OTHOLLIEHUS BHE €TO0.

2.3. JIokanpHbBI HOPMAaTUBHBINA aKT CO34AETCS C LENbI0 PErNIAMEHTALIMN TON WUIU
MHOMW JESATENBHOCTH, C COOJIIOIEHUEM OIIPENEICHHON IPOLIEAYPHI €r0 pa3padboTKHy,
00CYXXJIeHUs, IPUHATHUS, YTBEP>KIEHUS U BBEICHUS B ICHCTBHE.

2.4, YauduuupoBaHHBIX (HOPM sl TPUHATUS U 0)OPMIICHUS JTIOKATbHBIX
HOpMaTUBHBIX akTOB MB/IOVY He ycranaBnuBaercs. VICKIOUeHUE COCTaBISAIOT
mraTHoe pacnrcanue (hopma Ne T-3), rpadux ormyckoB (hopma Ne T-7) u popmbl
JIOKAJIbHBIX HOPMATHUBHBIX aKTOB.

DopMBbI OCTATBHBIX JOKAJBbHBIX HOpMAaTUBHBIX akToB MBJIOY, 3aBeayromiuii u
OpraHsl KoJuiernainpHoro ynpasieHus B MB/IOY onpenenstor caMoCTOATENBHO.

2.5. TekcT NOKaIbHOTO HOPMATUBHOI'O aKTa COCTABIIAETCS HA PYCCKOM s3bIKE (TI.
3.20 «YHUGUUHUPOBAHHON CUCTEMBI JOKYMEHTAIMH. Y HUPUIIMPOBaHHAS CUCTEMa
OpraHu3alMOHHO - PACIOPAIUTENBHON JoOKyMeHTaluu. TpeboBaHus K
opopmiiernto qokyMeHToB. ['OCT P 6.30-2003»). [{ns mydiiiero BOCHPUSTHS
TEKCT MOXET OBbITh pa3zielieH Ha OTAeJIbHbIE YacTH (pa3/iesibl, HOApa3Aeiibl, yHKThHI
u T.1.). Kaxnoi yactu ciegyer NpucBOUTh 3arojIOBOK, KOTOPBIN TOJKEH
[epelaBaTh €€ KPaTKoe COAEPIKaHue.

2.6. [Ipu HEOOXOAMMOCTH [IJIs1 IOJTHOTHI U3JIOXKEHHSI BOTIpOCa B

JIOKaJbHBIX HOPMATHBHBIX AKTaX MOTYT BOCHPOU3BOAUTHCS OTAEIbHBIC
MTOJIOKEHUS 3aKOHOIATEIbHBIX 1 HOPMATHUBHBIX MPABOBBIX aKTOB Poccuiickoit
deneparuu, KemepoBckoit 00J1acTH, HOPMAaTUBHBIX MMPABOBBIX aKTOB,
MOCTAHOBJICHUN U pacnOpsiKEHUN AIMUHUCTpauu MKMOpCKOTo
MYHUIIMTIAIIBHOTO OKPYTa, MIPUKa30B YIpaBieHus oopasoanus Mxxmopckoro
MYHUIIMIIAIIBHOTO OKpyTa (fanee — YpaBieHne 00pa3oBaHus), KOTOPbIE JOJIKHBI
MMETh CCHUIKH HA 9TH aKThl U Ha O(PHUIIHAIbHBIN UCTOYHUK UX OMyOJIUKOBAHMUS.

2.7. CTpyKTypa U cofep KaHue JOKaIbHbIX HOPMAaTUBHBIX aKTOB 3aBUCAT OT Kpyra
BOIIPOCOB, B OTHOIIEHUU KOTOPBIX HEOOXOAMMO MPUHATHE TAKUX aKTOB, BUJA
akta. CTpyKTypa JIOKaJIbHOr0O HOPMAaTHUBHOTO aKTa JOJIKHA 00ECIIEUnBaTh
JIOTUYECKOE PA3BUTHE TEMBI IIPABOBOTO PETYIUPOBAHMUS.

[IpumepHas CTpyKTypa JOKaJIbHOTO HOPMAaTUBHOTO AKTa:

- 00wWue nonodxcenus (npeambyia) — 3TO BCTYIUTEIbHAS YacTh, B

KOTOPOM YKa3bIBAIOTCS 11€JIM U MOTUBBI PUHSITHUS JTOKATbHOIO HOPMATUBHOTO
aKTa, NOPSAOK MPUHATHS U CPOK JICUCTBHUSI, MOHATUNHBINA annapart. [lonoxenus
HOPMAaTUBHOI'O XapakTepa B peaMOyIly HE BKIIOUAIOTCH.



- cooepacamenvhas Yyacms — 4acTh, B KOTOPOH CoJlepKaTcsi HOpPMaTUBHBIE
MPEANUCAHNS WIIK HOPMBbI, CO3AAI0IINE, U3MEHSIOIINE WU PEKPAILAIoIIne
MIPaBOBBIE OTHOILIEHUS B TOM WJIM MHOM c(epe yCTaBHOU JAeATENbHOCTH

JOY, odopmistorcs B BUjlie 00s3aTENbHBIX pa3/ienoB (TJaB); HA3BaHUS Pa3/IeliOB
(rmaB) oopMIISIIOTCS B BUJI€ YHKTOB, KOTOPbIE HYMEPYIOTCSA apaOCKUMU
nudpaMu ¢ TOUYKOM U BBIIETSAIOTCS )KUPHBIM MIPU(TOM UM CTPOUHBIMU
OyKBaMH; TEKCT BHYTPH pa3/iesioB (IJ1aB) OOBIYHO JEIUTCS HA TyHKTHI U
MOJAMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYI0, IU(PPOBYIO WU MAPKEPHYIO
HyMEpaIuio).

2.8. Ecnu B TOKaIbHOM HOPMAaTUBHOM aKTe€ MPUBOASTCS TaOMUIbI, TpaduKH,
KapThl, CXEMbI, TO OHU JAOJKHBI 0OPMIISATHCS B BUE NPUIIOKEHUM, a
COOTBETCTBYIOLME MYHKTHI (MOAMYHKTHI) aKTa JIOJKHBI UMETh CCBUIKM Ha 3TU
IPUIIOKECHHUS.

JIOKyMEHTBHI-TTPUIIOKEHUSI TOJIKHBI UMETh COOTBETCTBYIOIIYIO OTMETKY,
YKa3bIBAIOIIYIO Ha UX CBSI3b C OCHOBHBIM JOKYMEHTOM. JTa OTMETKA CTAaBUTCS B
IPaBOM BEPXHEM YTIIY JOKYMEHTA - MPUJIOKEHUS U BKJIIOYACT: CIIOBO
«IIpunoxxenue», npu HeoOXxoaUMOCTH ero HoMep (0e3 3Haka No), HaMMEHOBaHUE,
JaTy ¥ HOMEpP OCHOBHOTO JIOKyMeHTa. JIOKaIbHbIM HOPMAaTHBHBIN aKT C
MPWIOKEHUSIMU JIOJDKEH UMETh CKBO3HYIO HyMEPAIUIO CTPAHHII.

3. Pa3pa0oTka nNpoeKTOB JOKAJbHbIX HOPMATHBHBIX AKTOB

3.1.VlHAIIMATOPOM MOATOTOBKH U Pa3paOOTKH JIOKATHHBIX HOPMATHBHBIX aKTOB
MOTYT OBITh:

o Ympasienue oOpazoBanus V>KMOPCKOTO MyHHUITUTIAIBHOTO OKPYTa;
o pykoBogutenb MBJIOVY u (unm) ero 3amecTureny;

e Opransl KoyuleruajapHoOro ympasienus MBJIOVY;

e  YYAaCTHHUKH 00pa30BaTeIbHBIX OTHOLICHUH.

3.2. OcHOBaHUEM JJISl TOATOTOBKHU JIOKAJIBHOI'O HOPMATUBHOI'O aKTa MOTYT
SIBIISATBCS

1. mpsiMoe yka3aHu€ B 3aKOHOJIATEJIbHBIX U UHBIX HOPMATHBHBIX MPABOBBIX
aKTax Ha HEOOXOJUMOCTh pa3pabOTKU U MPUHATHUS JTOKATHHOTO
HOPMAaTUBHOI'O aKTa, PETYJIUPYIOUIEr0 T€ UM UHBIE OTHOILLICHHUS;

2. W3MEHEHHUs B 3akoHoAaTenbcTBe Poccuiickoit denepannu, KemepoBckoi
00JaCTH WJIM MyHUITUTIATHFHBIX HOPMATHBHBIX MPABOBBIX aKTaX, BICKYIIHE
BHECEHHE U3MEHEHUI B CYIIECTBYIONINE WU U3/IaHUE HOBBIX JJOKAJIbHBIX
HOPMAaTUBHBIX aKTOB.

3.3.1IpoeKT TOKAIIbHOTO HOPMATUBHOT'O aKTa TOTOBUTCS IO MTOPYUYEHUIO
pykoBoautenss MBJIOY oTnenbHbIM paOOTHUKOM, pabodeil Uil 3KCIEePTHON
rpynmoi (koMmuccuei), BKiiroyaroiie B cBoi coctaB pabotaukoB MBJIOVY,



MpeICTaBUTENEH OPraHOB MECTHOTO CaMOYIIpaBJIeHUs, Y IpaBIeHUs 00pa3oBaHus,
CHEUANMCTOB MPOMUIBHBIX 00JIaCTEH, MPEICTABUTENICH OT POAUTENIECH (3aKOHHBIX
MIpeICTaBUTENEH) HECOBEPILIEHHOIETHUX 00y4atouInXxcsi, OOIIECTBEHHOCTH, a
TaK)K€ OPraHOM KoJulernanbHoro ynpasiieHuss MBJIOY, KOTopslid BBICTYIIHI €
COOTBETCTBYIOIIEH MHUIIMATUBOM B COOTBETCTBUU C Y cTaBom MBJ/IOY.

3.4.IlonroroBka JIOKaJJbHOI'O HOPMAaTUBHOT'O aKTa BKIIIOYAET B ce0s U3yUeHUE
3aKOHOJATENIbHBIX U NHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, CUCTEMBI JIOKAJIbHBIX
HOpMaTUBHBIX akTOB MB/IOY, pernameHTHpyIOMUX T€ BOIPOCHI, KOTOPBIE
MpeAnoiaraeTcsa OTpa3uTh B MPOEKTE HOBOI'O aKTa, U Ha 3TOM OCHOBE BHIOOD €ro
BUJIA, COJIEPXKAHMSI U PEJICTaBICHUE ero NpOoeKTa B MMCbMEHHON (hopMe Ha
paccMoTpeHue yrnoaHoMoueHHomy oprany MBJIOVY ¢ nenbio nocienyroniero
IPEACTABIEHUS HA YTBEp)KIeHHE pykoBoaureno MBJIOY.

3.5.IloaroroBka Hanbosee BAXKHBIX JIOKAJTbHBIX HOPMATUBHBIX aKTOB (ITPOEKTOB
perieHuit oomux coOpaHui, eJCOBETOB, MHBIX OPTraHOB KOJUIETHATbHOTO
yIpaBJI€HUs, IPUKA30B, MMOJ0KEHUH, TPaBUJI, TOPSIAKOB) JOJIKHA OCHOBBIBATHCS
Ha:

1) pe3ynbTarax aHann3a OCHOBHBIX CTOPOH AearesbHocTd MBJIOY, Tenaenuuii
€ro pa3BUTHUSA U CIOKUBUICUCSA CUTYaIUU;

2) 3dKOHOJATCJIBHBIX 1 MHBIX HOPMATHUBHLIX IIPABOBBIX dKTaX, PCryJINPYIOIIUX
CXOOHBIC ITPABOOTHOIICHHA.

3.6. JlokanbHble HOpMaTUBHBIE akThl MB/IOY npuHUMarOTCS B COOTBETCTBUM C
3aKoHOAaTeNIbcTBOM Poccuiickoit denepariuu, KemepoBckoii o61acTw,
MYHULUNATbHBIMA HOPMAaTUBHBIMU [IPABOBBIMU aKTaMH, PACHOPSAIUTEIbHBIMH U
WHBIMH ITPAaBOBBIMH aKTaMU Y TIPABJICHUS 00pa30BaHMs, Y CTaBOM Y UPEKICHUS:

1) O6mum coOpanreM paOOTHUKOB — JIOKAJIbHBIC HOPMATHUBHBIC aKThI,
PETYIHPYIOLIUE TPYAOBBIC U COIMANTBHO-IKOHOMUYECKHE OTHOIIEHUS (4acTh 4
cratbu 8 TpynoBoro kojexca PO, cratbs 372) ¢ ydeToM MHEHHUS
MPEICTaBUTEIBHOTO OpraHa paOOTHUKOB.

2) [leqaroru4eckuM COBETOM — JIOKAITbHBIC HOPMATHUBHBIC aKThI, COJICPIKAIIIHE
HOPMBI, PETYJIUPYIOIIHE 00pa3oBaTebHbIe OTHOIIEHUS (cTaThs 30 DeaepanbHOTO
3akoHa «O0 obpaszoBanuu B Poccuiickoit deneparumy).

3) IIpu npuUHATHY JTOKAIBHBIX aKTOB, 3aTPArMBAOLIMX MpaBa 00yUYarOIINXCS,
YUYUTHIBAETCS MHEHUE POJIUTEIILCKOIO KOMUTETA, POJIUTENEH (3aKOHHBIX
MPEICTaBUTEIICH )HECOBEPIICHHOICTHIX 00yJatomuxcsl (MpH €ro HaJTN9ud B

MEBJIOV);

4) JlokanbHble HOPMATUBHBIE aKThI, PETYIUPYIONIUE ACATEIbHOCTh OPTaHOB
KoJuternasibHoro ympasienus MBJIOY, anMuHHACTpaTUBHO-X035IICTBEHHYIO



nesrenpHocTh MB/IOY, npuHUMaroTCs OpraHoM KOJUIETHAJIBHOTO YIIPABIICHUS B
COOTBETCTBUHU C €r0 KOMIIETCHLIMEN U BBOAATCS B JEUCTBUE IIPUKAZOM
pykoBogutenss MBJIOVY.

3.7. B mpeayCMOTpPEHHBIX 3aKOHOAATENHCTBOM U Y cTtaBoM MBJIOY ciyuasx
PYKOBOAMUTEND N0 YTBEPKIACHUS JOKAJIBHOTO HOPMATUBHOI'O aKTa HAIIPABJISIET €ro
IIPOEKT B COOTBETCTBYIOLIMI OpPTraH KoyulernanbHoro ympasienus MBJIOY,
KOTOPBIN B CPOK HE MO3JIHEE TPEX pabOUYMX JHEH C MOMEHTA MOIYYEHUS
JOKYMEHTOB HalpaBJII€T PYKOBOAUTENO CBOE MOTUBUPOBAHHOE MHEHUE B
nucbMeHHOM (hopme. Ecim cooTBETCTBYIOMIMI OpraH caMOoyIpaBieHUs He
COIVIACEH C IMPOEKTOM JIOKAJIBHOI'O aKTa WJIM XOYET BHECTH IPEAJIOKEHUS 110 €r0
yIYUILIEHUIO, PYKOBOJUTENb 00s13aH B TE€UEHUE TPEX JHEH Mocie NoaydeHus
MOTHMBUPOBAHHOIO MHEHHUSI IPOBECTU JOIOJHUTEIbHbIE KOHCYJIbTALUU C
IIpeaceIaTessIMA COOTBETCTBYIOIUX OPraHOB ynpasieHusa. Bee pasHoriacus
oQOpMIISIOTCS MPOTOKOJIOM. TOJIBKO MOCJE 3TOr0 PYKOBOJUTEND BIIpaBe
YTBEPJUTH JOKaIbHBIA HOpMaTUBHBIN akT (IIpunoxenue 4,5).

3.8. Ecnu i1 mpuHSITHS JTOKAJIBLHOTO aKTa HE0OOXOAUMO YUUTHIBATh MHEHHE
peCTaBUTEILHOTO oprada pabotHukoB (O061ero coopanusi pabOTHUKOB WM MPU
HAJIUYUH — MIEPBUYHON MPO(COIO3HOM OpPraHU3aINH ), TO J0 YTBEPKICHHUSI
paboTojareneM NMPOEKT TOKYMEHTa 1 00OCHOBAaHHE 10 HEMY JIOJKHBI OBITh
HarnpayieHbl B 3TOT opraH ([Ipunoxenue 2).

[IpencraButenpHbIN opran padbotHukoB MBJIOY noimkeH B CpOK HE MO3/IHEE MATH
pabouux HEeW ¢ MOMEHTA MOJYUYEHHUsT TOKYMEHTOB PACCMOTPETh U HAIIPaBUTh
PYKOBOJIUTENIO CBOE MOTUBUPOBAHHOE MHEHUE B MUCbMEHHOU (popme
(ITpunoxenue 3).

Ecnu npeacraButenbHbil opran padotHukoB MBJIOY He coriaceH ¢ mpoeKkTom
JIOKJILHOTO HOPMATUBHOTO aKTa WJIM XOUYET BHECTH MPEAJIOKEHUA IO €TO
YIIYUIICHUIO, PYKOBOJIUTEb 0053aH B TEUCHUE TPEX pabodYnX JTHEH mocie
MOJIy4YE€HHUS MOTUBUPOBAHHOT'O MHEHUS POBECTHU JIOMOIHUTENIbHBIE KOHCYJIbTAIlUU
C TIpeACTaBUTEIBLHBIM OpraHoM paboTHHKOB MBJIOVY B mensx mocTuxeHus
B3aUMOIIPUEMIIEMOTO PELICHUS.

[Tpu HE TOCTMXKEHHUH COTJIANICHUS BOSHUKIITUE PA3HOTIACUS 0(OPMIISIOTCS
IIPOTOKOJIOM, IIOCJIE YETO PYKOBOJIUTENb UMEET ITPABO NMPUHSATH JIOKAIbHBIN
HOPMAaTHBHBIN AKT C YYETOM JIAHHBIX PA3HOTJIACHM.

B cnyyae ecnu npencraButenbHbii oprad pabotHukoB MBJIOY Beipazun
COTJIaCH€ C MPOEKTOM JIOKAJIbHOTO HOPMATUBHOT'O aKTa, MO0 eciu
MOTHBHUPOBAHHOE MHEHUE HE TOCTYNWJIO B YKA3aHHBIN MPEIBIAYIIUM MYHKTOM
CPOK, PYKOBOJIMTEIb UMEET MTPABO YTBEPAUTDH JIOKAJIbHBIA HOPMATUBHBIN AKT.

3.9. IIpoekT N1OKaIbHOTO HOPMATUBHOT'O aKTa, MPUHSATHIN KOJJIETUAIBHBIM
opra"om ymnpasienuss MBJIOVY nomxkeH ObITh 0OpMIIEH PEKBU3UTOM



«ITPUHATO» nepen TEKCTOM JOKYMEHTA B JIEBOM BEPXHEM YIIy NEPBOU
(TUTYIBHOI) CTPaHUIIBL. DTOT PEKBU3UT BKJIIOYAET YKa3aHUE HA ATy U HOMED
MIPOTOKOJIA KOJUIETHAJIBHOTO OpraHa yNpaBJIEHUs, B KOTOPOM COJIepKaTCs
CBEJICHUS O MOPAAKE U (DAKTE NPUHATHS TaHHOTO MPOEKTA JIOKAIBHOTO
HOPMATHUBHOTO aKTa JIMOO MOJMUCH U CTATyC JIMIA, BUSHUPYIOUIErO JOKYMEHT Ha
OCHOBaHUHU pelIeHUs paboueld (3KCIEPTHOM) rpyNIibl, pacIM(pPOBKY MOAIUCH
(uHUIMANBI, (aMUIIUIO) U 1aTy TOANUCAHUSI, HATPUMED:

«[TPUHSTO
[TpoTokon 3acenanus OO1ero coopanus

pabotaukos JIOVY ot No

3.10. [Ipn HEOOXOAUMOCTH, B TOM YHCJI€ B YCTAHOBJICHHBIX JCHCTBYIOIINM
3aKOHOJaTesbcTBOM Poccuiickoit denepannu ciaydasx U NOPSAKE, JOKAJIbHBIN
HOPMAaTUBHBIN aKT NPOXOJUT MPOLEIYPY COIIACOBAHUS.

3.11.B nporiecce coriiacoBaHusl, KaK MPaBUJIO, MPOEKT JOKATIbHOTO
HOPMATHUBHOI'O aKTa MEPEAACTCS OT JIMI, 3aHUMAIOIIUX HUXKECTOSIINE JOJKHOCTH,
JUIAM, 3aHUMAIOIIUM BBILIECTOSIINE TOJKHOCTH JINOO BHIOOPHBIM
npe/icTaBUTENSIM pabOTHUKOB (00111ee coOpanue, mepBuYHas Mpodcor3Has
opraHu3anus), poauTeNen (3aKOHHBIX Mpe/ICTaBUTENEH) HECOBEPIIEHHOJIETHUX
obyugaromuxcs, neacosery MbJIOVY - oprany kosuiernanpHoro ynpasierus OV,
BKJTIOUAIOIIEMY B CBOM COCTAaB yYaCTHUKOB 00Pa30BaTEIbHBIX OTHOIICHHIM
pabotaukoB MBJIOY u poaurteneii (3aKOHHBIX MPECTABUTENCH )
HecoBepieHHoeTHUX oOyyvatonuxcss MBJIOY.

3.12. CornacoBaHue JIOKaJbHOTO HOPMATUBHOTO aKTa O(hOPMIISIOT PEKBU3UTOM
«COT'JIACOBAHO» niepen TeKCTOM IOKYMEHTA B JIEBOM BEPXHEM YTy MEPBOM
(TUTYJIBHOW) CTPAHULIBI. DTOT PEKBU3HUT BKJIFOUAET MOJMUCH U TOTKHOCTH JIMII,
BU3UPYIOIIUX TOKYMEHT, PacCIIu(pPOBKY MOANUCH (MHUIIMAIBI, (aMUIIHIO) U 1aTy
MOANUCAHUS, HATIPUMED:

«IIpencenarens obmiero coopanus MbJIOY

MOJINUCH pacmudposka (OHO)

00.00.20 1

[Tocne cornacoBaHus NPOEKT JOKAIBHOTO HOPMATUBHOTO AKTa MEPEAACTCA Ha
YTBEPKACHUE PYKOBOAUTENO. PsJT JIOKaIbHBIX HOPMATUBHBIX AaKTOB YTBEPKIACTCS
MyTEM W3/1aHUsl COOTBETCTBYIONIETO MpuKa3a pykooguteiass MbJ1OY



3.13. Ilepen yTBEepKI€HUEM MPOEKT JOKATLHOTO HOPMATUBHOTO aKTa MOXKET ObITh
Mpe/cTaBlieH Ha o0cyxaeHne. @opMbl IpeACTABICHUS 111 00CYKIEHHUSI MOTYT
OBITh PA3IMYHBIMU, HAIIPUMED, PA3MEILEHHE MTPOEKTA JIOKAJTbHOTO HOPMAaTUBHOIO
aKkTa Ha MH(OPMAIIMOHHOM CTEH/I€ B MECTE, IOCTYITHOM JJIs BCEOOLIETro
00o03penus, Ha opuimanbHoM caiite MBJIOY, HanpaBieHue npoekra
3aMHTEPECOBAHHBIM JIULIaM, IPOBECHUE COOTBETCTBYIOLIETO COOpaHus ¢
KOJUIEKTUBHBIM 00CYKJIEHUEM MPOEKTA JIOKAIBHOIO HOPMATUBHOT'O aKTa U T.]I.

3.14.TIpoeKT T0KaJIbHOIO HOPMATUBHOTO aKTa MOJJIEKUT 00s3aTeIbHON IPOBEPKE
camuM pykoBoguteneM MBJIOY nu6o ynmoiHOMOYEHHBIMU UM JIUIAMU

Ha COOTBETCTBUE OporpapuueckuM, CHHTAKCUYECKUM U JIEKCUYECKUM HOpMaM
PYCCKOTO SI3bIKa, ONTUMAJIBHYIO CTPYKTYPUPOBAHHOCTD U MOJIHOTY COAEP/KAHUS
IpU HEOOXOAUMOM KPAaTKOCTU U3JIOKEHUS, @ TAKKE COOTBETCTBUE JEHCTBYIOLIEMY
3aKOHOJIaTEJIbCTBY.

4. YTBep:K/eHUEe U BBe/leHNe B JielicTBHe
JIOKAJIbHbIX HOPMATHBHbIX AKTOB

4.1. Tlpu yTBepKACHUU JOKATbHBIX HOPMAaTUBHBIX aKTOB PYKOBOIUTEIb
PYKOBOJICTBYETCSI HOpMaMH «Y HUDUIIMPOBAHHOW CUCTEMBI JOKYMEHTAIIUH.
YHuduimpoBaHHasi CUCTEMa OPTaHU3AIIMOHHO-PACTIOPSTUTEIbHON
nokymeHTanuu. TpedoBanus k opopmieHuto 1okymMeHToB. [OCT P 6.30-2003.

YTBepxaast TOKAIbHBII HOPMATHBHBIN aKT, PyKOBOJIUTEINb JOKEH MTOCTABUTh
MIOJITUCH B peKkBU3UTE «[ pud yTBEpKICHUS TOKYMEHTa». DTOT PEKBH3UT
pacrmoaraoT B IpaBoOM BEPXHEM YIIIy TIEPBOM CTpaHUIIBI JoKyMeHTa. [Tomumo
noanucu rpud nomkeH coctosTh u3 cioBa Y TBEPXKJIAKD (6e3 kaBbIuek),
HAaMMCHOBAHUS JIOJDKHOCTH JIUIA, YTBEPIKAAIOIIETO JOKYMEHT, €r0 HHUIIUAJIOB,
(aMWINK U TaThl OANMCAHUS, HATIPUMED:

«YTBEPXJIAIO

3aBenyromnui

MBJIOY Konbslonckuii nerckuit cag Ne7
nmuuHas noanuck H.A.Poiab3unr

00.00.20 »

HpI/I YTBCPKACHUHN JOKYMCHTA HCCKOJBKHMHU JOJDKHOCTHBIMHU JIMIAMHU HX
IIOAIIUCH pacCIiojJararoT Ha OAHOM YPOBHC.

4.2. JlokanbHBII HOPMATUBHBIN aKT MOKET OBITh YTBEPKACH TAKKE ITyTEM
u3nanus npukaza pykosoauteiass MBJIOY 00 yTBepKaeHUH JIOKATIbHOTO



HOPMATHUBHOTO akTa. [Ipy 3TOM JIOKaIbHBIM HOPMATUBHBIN aKT JOJKEH ObITh
o OopMJIEH B KaUECTBE MPUIIOKEHUS K IPUKA3Y.

4.3. Ilpu npuHATUY U (WIKA) YTBEPKIAECHUHU JOKAIBHOIO HOPMATUBHOI'O aKTa MyTeM
U3J1aHUA TIPUKa3a, HEOOXOUMO OTPa3UTh B MPUKA3E:

- 1aTy BBEJICHUS JIOKAJILHOTO aKTa B JCHCTBUE;

- YKa3aHHE O HEOOXOMMOCTH O3HAKOMJICHHUSI C JIOKAIIbHBIM HOPMATUBHBIM aKTOM
JIUII, YbU TIpaBa U 3aKOHHBIE HHTEPECHI OH 3aTparuBaeT, MOPSA0K U CPOKH IS
3TOrO;

- (l)aMI/IJII/II/I 1 JOJDKHOCTH JIML, OTBCTCTBCHHBIX 3a O3HAKOMIICHUC C AKTOM
OTACJIBHBIX KaTeI‘OpI/Iﬁ JIAI 1 CO6J'II-OI[€HI/I€ YTBCPIKACHHOI'O JIOKAJIbBHOTO
HOPMATHBHOI'O aKTa,

- Ipyrue yCJIOBUs.

4.4. 1lpu yTBEepkKIAEHUHU JJOKAJTbHOIO HOPMAaTUBHOTO aKTa MPHUKA30M,
PYKOBOJIUTEIIO HEOOXOAMMO 3aMOTHUTh PEKBU3UT «I pud yTBEp)IACHUSA
JOKYMEHTa». DTOT PEKBU3UT PacCIoaratoT B IPaBOM BEPXHEM YTIy IEPBOM
CTpaHHUIIbI JIOKaNbHOTO akTa. ['pud cocrout u3z cnosa YTBEPXKJIEH
(YTBEPXIAEHA, YTBEPXJIEHbI win YTBEPXJIEHO), nanumeHoBaHuUs
YTBEPXKAAIOLIEr0 JOKYMEHTa B TBOPUTEIBLHOM IaJI€Ke, €ro 1aThl, HOMEpa,
HaIpuMmep

«YTBEPXJIEHO
ITpukazom 3aBenyromniero
MBJIOY Konbionckuit gerckuii cag Ne 7

ot 00.00. 20  tNe 00»

4.5. JlokanbHbI HOPMATUBHBINA aKT BCTYIAET B CUULy C MOMEHTA, YKa3aHHOTO B
HEeM J00 B MPUKaA3€e O €ro YTBEPKIEHUH, JIU00, B CIIy4ae OTCYTCTBHS TAKOTO
YKa3aHus, C 1aThl €TO YTBEPKICHHUS.

4.6. JlaToit puHATHS JIOKAJIBHOTO HOPMATHBHOT'O aKTa, TPeOYIOIIEero
YTBEPKJACHUS PYKOBOJAUTEIIEM, SIBIISIETCA J1aTa TAKOTO YTBEPIKICHHUS.

4.7. IlpuHsATHIC JTOKAIBHBIE HOPMATUBHBIE AKTHI BBOJISITCS B JICHCTBUE MPUKA30M
PYKOBOJHMTENSA YUPEKICHUSA, C MOMEHTA UX YTBEPKIACHUS, WM C JIaThl, YKa3aHHOU
B IIPUKa3e.



4.8. IIpouieaypa BBeieHUA B JECUCTBUE JIOKATBHOIO HOPMATUBHOTO aKTa
MpemnoiaraeT JOBECHUE €r0 COICPKaHus 10 CBEICHUS JIUIl, YbU MpaBa U
3aKOHHBIE UHTEPECHI OH 3aTParuBacT:

- 03HaKOMJIEHHUE OJ1 pOocKCh (Hanboiiee mpuemsiaemMa npu J0BeACHUN
coaepkaHus mpuka3zoB pykoBoaurtesst MB/IOY no cBeneHus: 3aMHTEpECOBAHHBIX
JIHIL);

- BBIBEUIMBAHUE JIOKAIBHOTO aKTa B OOLIEAOCTYITHOM MECTE, a TAK)KE B MECTAX,
JOCTYIHBIX JJIsl pOAUTENEH (3aKOHHBIX MPEJCTaBUTENEH ), MHOOPMAITMOHHBIX
CTEHJaX, YrOJIKax U T.[.;

- onyosinkoBaHue Ha oduinansHoM caiitte MBJIOVY B cetn
«HUurepuer» http://kolyon-sad.ucoz.ru/

- B HEOOXOAMMBIX CiIydasix onyOJIMKOBaHUE B OUIIMATBHBIX CPEJICTBAX MACCOBOM
uHpOpMaIIHH;

- HaIlpaBJICHUE 11 O3HAKOMJICHUE JIMIIaM, YbH MIPAaBA U 3aKOHHBIC HHTEPECHI
3aTparuBacT JOKAIbHBI HOPMATUBHBIN AKT.

4.9. Pabotauku MBJIOY (dacts 2 crateu 22 TK P®D) B 00513aTeIbBHOM MOPSJIKE
JTOJDKHBI OBITh O3HAKOMJICHBI O] JIMYHYIO TTOAMKUCH CO BCEMH JIOKAJIbHBIMHU
HOPMAaTUBHBIMU aKTaMu, MpuHUMaeMbIMU B JIOY 1 HEemocpeacTBEHHO
CBSI3aHHBIMHU C MX TPYJI0BOH JIEATEIHBHOCTBIO.

4.10. Ecnu nokaibHbI HOPMAaTUBHBIN aKT KacaeTcsl 00y4YaroluXcs, UX poAUTeNeH
(3aKOHHBIX MIPEACTABUTEINCH ) HECOBEPIIEHHOJIETHUX 00 y4aroIuXcs, B
00s3aTEILHOM TOPSIJIKE OH JTOJKEH OBITh JOBEJICH J10 UX cBeneHus. Pogurenu
(3aKOHHBIE MPECTABUTEIN) HECOBEPIIICHHOJIETHUX 00 YYaIOIINXCs 3HAKOMSITCS C
aktamu nipu nocrymiennn B MBJIOVY B cootBerctBUM ¢ «Ilopsiakom
O3HaKOMJICHUS ¢ JokymeHTamMu MBJIOY ».

4.11.IloaTBepxaeHne Gpakra 03HAKOMIICHUS PAOOTHUKOB M POJUTENEH (3aKOHHBIX
MpeACcTaBUTENIeH ) HecoBepIIeHHOIeTHUX oOydatomuxces MBJIOVY ¢ nokanpHBIMU
HOPMATHUBHBIMU aKTaAMH MOKET OCYIIECTBISATHCS CISAYIONIMMU CITIOCOOAMH:

- IOATHCHIO JIUIIA Ha JINCTE 03HAKOMJICHUS C yKa3aHueM (pamMuinu, UMEHH,
OTYECTBA U AAThl O3HAKOMJICHUS. JIMCT 03HAKOMIIEHHS TPUIIATACTCs K JIOKAIBHOMY
HOPMAaTHBHOMY aKTY;

- MMOJIKCHIO JIUIA C YKAa3aHUEM JIaThl 03HAKOMJIEHUS B crieruaibHoM <« KypHaie
03HAKOMJICHUS] pAOOTHUKOB WJIU POJIUTEINICH (3aKOHHBIX MPEICTaBUTENCH)
HECOBEPIUICHHOJIETHUX O0YYaIOMIUXCS C JIOKAIbHBIMH HOPMATHUBHBIMU aKTaMU»;

- IMOAIIMNCBHIO JINIIA B JIOKAJIBHOM aKTC€.


http://kolyon-sad.ucoz.ru/

4.12. He o3HakomieHHuE paOOTHUKOB ¢ JIOKaJIbHbIMU akTaMu MBJIOY siBnsetcs
HapylUIEHUEM 3aKOHOJATENbCTBA O TPY/JE U 00 OXpaHe TPyAa U MOXKET MOBJIEYb
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTD JUIsl pyKOBOAUTENA MO cTaThe 5.27
Konekca Poccuiickoii @eaepannn 06 aAIMUHUCTPATUBHBIX TPABOHAPYLIECHUSX.

5. lHopsiiok U3MEHEeHM S JIOKAJIbHBIX HOPMATUBHbBIX AKTOB

5.1. IIpensioxkeHre 0 BHECEHUU U3MEHEHN B JIOKAIIbHBIE HOPMATUBHBIE AKThI
MOKET UCXOJIUTh OT JIF0OOT0 JOKHOCTHOTO JIMIA WM OpraHa, KOTOpbI€ BIIpaBe
CTaBUTb BOIIPOCHI O pa3pabOTKe U MPUHATUU JAHHOTO JIOKAJILHOTO aKTa.

5.2.JlokanbHbIe HOPMATHUBHBIE AKThI MOT'YT OBITh U3MEHEHBI ITyTEM BHECEHUS B
HUX JIOTIOJTHUTEIBHBIX HOPM, NMPU3HAHUS YTPATUBIIUMHU CHITY OT/ICIIBHBIX HOPM,
YTBEPKACHUS HOBOW PEJAKIINK CYIIECTBYIOIIUX HOPM WJIU aKTa B IIEJIOM B
CIIEIYIOUINX CIy4dasiX:

- B CBSI3U CO BCTYIICHUEM B CUITYy TUOO U3MEHEHUEM 3aKOHA WU APYTroro
HOPMAaTHUBHOI'O IIPAaBOBOI'0 aKTa, BJIEKYIMX BHECEHUE U3MEHEHUH B JIOKAJIbHbBIN
HOpMaTuBHBIN akT MBJIOY;

- 10 COOCTBEHHOMY YCMOTPEHUIO Ha OCHOBaHUU (peiepaibHOT0, 00JIaCTHOTO
3aKOHO/IATENIbCTBA U (MJIM) MYHUITUIIATbHBIX HOPMAaTHUBHBIX MIPABOBBIX aKTOB, B
TOM YHCJIE PACTIOPSIANTENbHBIX aKTOB YTpaBiieHus oOpa3oBaHus. B aToM ciyuae
NPUHUMAEeMbI€ JIOKAIbHBIE aKThl HE MOTYT YXYyIIIATh MOJIOKEHUST paOOTHUKOB,
oOy4aromuxcs, uX poauTesen (3aKOHHBIX MPeICTaBUTENIEH ) HECOBEPIIEHHOJIETHUX
oOy4aromuxcs 1Mo CpaBHEHHIO ¢ 3aKOHOAaTeNbcTBOM Poccuiickoit denepariu,
KemepoBckoii 0651acTi, MyHUIIMTAIBHBIMA HOPMATUBHBIMH IPABOBBIMU aKTaMH,
KomiekTHBHBIM 10TOBOPOM, COTJIANICHUSMH.

5.3.MI3MeHeHUsI BHOCSTCS B TOM K€ MOPAJIKE, B KOTOPOM JIOKAJIbHBIHN
HOPMATUBHBIN aKT pa3pabaThIBaJICs U yTBEPKIAJICS TIEPBOHAYAIBHO.
PykoBonurens MB/IOY Brnpase B 0AHOCTOPOHHEM MOPAJIKE UBMEHSATH YCIOBUS
TPYZOBOTO JIOTOBOpa C paOOTHUKOM B CJIy4ae OPraHU3aIMOHHBIX WIIN
TEXHOJOTUYECKUX N3MEHEHHUH yCIoBui Tpyaa. [Ipu a3ToMm HE0OX01uMO COOMIOAATh
npoleaypy, onpeaeneHuyto B cratbe 74 TK PO. Ecnu nokaibHbIe HOPMATUBHBIC
aKThl MPUHUMAJIACH C YY€TOM MHEHUS MPEJACTaBUTEIILHOTO OpraHa paboOTHUKOB,
M3MEHEHHS MOTYT ObITh BHECEHBI TOJIHKO TIPH COOTIOICHHUH TTOPSIAKA yueTa
MHeHUs 3Toro oprana (ct. 372 TK POD).

6. Ilpexpanienue aeicTBHUSA JOKAJIbHBIX HOPMATHBHBIX AKTOB

6.1.OcHOBaHUSMM JJ1s1 TIPEKpAIICHUS ACHCTBUS JTOKATbHBIX HOPMAaTUBHBIX AKTOB
MBJOY sBustores:



1) npu3HaHuEe yTPaTUBIIMM CHIIY B CBSI3U C HICTEUCHUEM CPOKa JEHUCTBUS
JIOKaJIbHOT'O HOPMATUBHOTO aKTa (€CJIM MPU YTBEPIKICHUH JIOKATHHOTO
HOPMaTUBHOIO aKTa ObLI OMpeesieH CPOK (MEPUOT) €ro IeUCTBUS);

2) oTMEHa JIOKAJIbHOI'O0 HOPMAaTHUBHOT'O aKTa B CBSI3U C BCTYIJICHUEM B CHJTY 3aKOHA
WJIM APYroro HOpMaTUBHOIO MPABOBOTO aKkTa, KOJIEKTUBHOrO OroBOpAa,
COIJIallleHMs], KOTJ]a YKa3aHHbIE aKThl YCTAHABIMBAIOT 00J€e BBICOKHI YPOBEHB
rapaHTUN y4acTHUKAM IPABOOTHOLIECHUM 110 CPABHEHUIO C JEUCTBYIOIIUM
JIOKaJIbHBIM HOpMaTuBHBIM akToM MBJ/IOVY;

3) oTMEHa JIOKaJIbHOTO HOPMATUBHOI'O aKTa M3-32 UMEIOIINXCS MPOTUBOPEUUI
JOKajgpHOro HopMatuBHOro akta MBJIOVY 3akoHOIaTEIbHBIM MM HOPMATUBHBIM
npaBoBbIM akTaMm Poccuiickoit denepanuu, Kemeposckoit o0nacTy,
MYHHULHUIATbHBIM HOPMAaTUBHBIM IIPABOBBIM AKTaM, B TOM YHUCJIE
pacnopsIuTeNbHBIM aKkTaM YTpaBiieHus oopazoBanus, ¥Ycrasy MB/IOVY;

4) npssMoe yKa3zaHHE B 3aKOHOJATEIIbHBIX NI HOPMATUBHBIX NTPABOBBIX aKTaX
Poccuiickoit @enepanuu, KemepoBckoii 00;1acT, MyHUITUTATBHBIX HOPMATHUBHBIX
IPaBOBBIX aKTaX, B TOM YHUCJIE pACHOPSAIUTEIbHBIX aKTaX Y IPaBJICHUS
o0pa3oBaHus Ha HEOOXOAMMOCTD MPEKPAIECHUs JEeHCTBUS (OTMEHBI ) JIOKAIbHOTO
HOPMAaTUBHOI'O aKTa;

5) N3MCHCHHNC 3aKOHOAATCIIbCTBA, PCTYJIUPYIOIICTO TC KC NI CXOOHBIC
IMPaBOOTHOIICHUS, YTO U JIOKAJIbHBIN HOpMaTI/IBHBIﬁ dKT, BJICKYIIIUC ITPU3HAHNUC
JIOKAJIBHOT'O HOPMATHUBHOTI'O aKTA YTPATUBIOUM CUITY,

6) OTMCHA JIOKAJIbHOTO HOPMATHBHOI'O dKTa I[Oy B COOTBCTCTBUU C PCHICHUCM
Cyda UJIN MHBIX KOMIICTCHTHBIX OPIraHOB B YCTAHOBJICHHOM ITOPAOKC.

6.2 IIpexpalenue AeHCTBUA JIOKATLHOIO HOPMATUBHOIO aKTa (MpU3HAHUE
yTPATUBIIUM CUJIY UM OTMEHA) MIPOU3BOAUTCS 1O JTF0OOMY U3 OCHOBaHUH,
yKa3aHHBIX B 11.6.1. HacTosero [TonoxxeHusi, HAa OCHOBaHUM IIPUKa3a
pykoBogutenss MBJIOY ¢ o3HakoMIIEHMEM 3aMHTEPECOBAHHBIX JIUI] C
CoJIep>KaHMEeM IPHUKa3a Mo/ MOIHUCH.

7. Buabl JI0KAJIbHBIX HOPMATUBHBIX AKTOB

7.1. B cooTBercTBUM ¢ YcTaBoM aearenbHocth MBJIOY pernamentupyercs
CJIEAYIOIINMHU BUIAMU JIOKAIbHBIX HOPMATUBHBIX aKTOB: IIPUKA3, PaCOpPsHKEHUE,
MOJIO’KEHHE, MOPSAI0K, MPaBUIIa, MPOTpaMma, TOCTAaHOBJIEHUE, PEUIEHUE,
MHCTPYKIIMS, JOJKHOCTHAST MHCTPYKIIUS, JOTOBOP, COrJIAllICHUE.
[IpencraBneHHbIN NTepeUeHb BUAOB JIOKAIbHBIX HOPMATUBHBIX aKTOB HE SIBJIAETCS
MCUYEPIBIBAIOIIUM.

7.2. JlokanbHble HOPMATUBHBIE aKThl MOT'YT OBITh KJIaCCU(UIIMPOBAHDI:



a) Ha TPYIIBI B COOTBETCTBUU € BUJIaMHU JiearenbHocTH MB/IOVY:
- OPraHU3alMOHHO-PACIIOPAAUTEIBLHOIO XapaKTepa;

- perIaMeHTUPYIOLIME BOMIPOCHI OPTaHU3AIMU U OCYILECTBICHUSI 00pa30oBaTEeIbHON
NeSATeNIbHOCTH;

- perjlaMeHTUPYIOIINE OTHOILIEHUs paboToaaTelns ¢ pabOTHUKAMU;

- peTJIaMEeHTHPYIOIIKE MpaBa, 00sI3aHHOCTH U OTBETCTBEHHOCTh YYaCTHUKOB
00pa3oBaTeIbHBIX OTHOIICHUH;

- periIaMeHTUPYIOIIUE TTOPAI0K CO3aHMs, OPTraHU3ALMU U OCYILECTBICHUS
NEATENbHOCTU OPraHoB KoJuleruaabHoro ympasienuss MbJIOY;

- periaMeHTUPYIOIIe aIMUHUCTPATUBHYIO U (PMHAHCOBO-XO3SIIICTBEHHYIO
NeSATeNIbHOCTh, B TOM YHCJIE MaTepUAIbHO-TEXHUUECKOE 00eCIIeueHHE
nestenbHocTd MBJIOY;

- peI‘JIaMeHTI/IPYIOHII/IC BOHpOCBI OXpaHBI pr}la U TCXHUKU 6€3OHaCHOCTI/I B
MBJIOY:;

- peraaMeHTupyroiue aeaonpouspoactso B MBIOVY.
0) MO KPUTEPUSIM:
1) 1o Kpyry JIHII:

- pacnpocTpanstonmecs Ha Bcex pabotankoB MBJIOY B nenom u Ha
orpejienieHHble kKareropuu pabotaukos MBJI0Y;

- pacrpoCTPAHSIOIINECS HA POJAUTENICH (3aKOHHBIX IIPEACTaBUTEIIEH )
HecoBepieHHoeTHUX oOy4daronuxcs MBJIOY.

2) o cnoco0y MPUHSATHUSA:
- IPUHUMAEMBbIE PYKOBOIUTENIEM €IMHOJIMYHO;

- IPUHUMAEMBIE C YY€TOM MHEHUS MPE/ICTABUTENILHOTO OpraHa Y4aCTHUKOB
o0pa3oBaTeIbHBIX OTHONICHUH U (MJIM) OPTaHOB KOJIJIETHAJIBHOTO YIIPABICHUS
MBIOY (ITpunoxenue 1);

3) Mo CpoOKy ACHCTBUS:
- TIIOCTOSIHHOT'O JICUCTBUS,

- C ONPENIECIIEHHBIM CPOKOM JECHCTBUS,



4) 1O CPOKY XpaHCHHUSI:

- IOCTOSIHHOT'O Y BPEMEHHOT'O XPaHEHMUS;

5) o cnocoOy BO3/1€ICTBUS:

- UMIIEPATUBHOTO (0053aTEILHOTO) UCTIOTHEHUS,
- PEKOMEHIATEIBHOI0 XapaKTepa.

7.3. JIokanbHble HOPMATUBHBIE AKTHI, PETYJIUPYIOLIUE OCHOBHBIE BOIIPOCHI
OpraHu3alliy U OCYLIECTBIEHUs1 o0pazoBarenbHOM nesrensHoctd B MBJIOY,
KOHKPETU3UPYIOT NpaBa, 0043aHHOCTH U OTBETCTBEHHOCTh YYaCTHUKOB
oOpa3oBaTelbHbIX OTHOLIEHUH, opsaaok npuema B IOV, nopsaok opopmiaeHus
BO3HUKHOBEHUS, IPUOCTAHOBJICHUS U MPEKpallleHus 00pa30BaTeIbHbIX
npaBooTHoieHuit Mmexay MBJIOY u poautensimu (3aKOHHBIMU TIPEJCTABUTEIISIMU
HECOBepIIEHHONIETHUX oOyydatonuxcs, pexum OO/l oOyyaromuxcst 1 mpucMoTpa
U yX0/J1a 32 00y4aromuMucs, GopMbl KOHTPOJISI 32 YCBOCHHUEM 00YyYaIOIUMHUCS
peanu3yeMoii 00pa3oBaTeNbHON MPOrpaMMbl, OPSIOK U OCHOBAHUS MIEPEBO/IA,
OTYHUCJICHUS] U BOCCTAHOBJICHHUSI 00YYaIOUIUXCsl, HHBbIE BOIPOCHI, KacaloUIUeCs
MOJICOTOBKH, 00ECTIeYeH s, OPraHU3allMy U OCYIIECTBICHHS 00Pa30BaTEILHOIO
porecca.

MBJIOY npuHuMaeT JIoKkalbHbIE HOPMATUBHBIE AKThI, COJIEPIKAIINE HOPMBI,
perynupyrome o0pa3oBaTeabHble OTHOIICHHUS, B TIpeejax CBOeH KOMIIETEHIIUU B
COOTBETCTBHH C 3aKOHOJIaTeIbCTBOM Poccuiickoit denepanuu B mopsiake,
YCTaHOBJIEHHOM €ro Y CTaBOM.

7.4. JlokanbHbIe HOPMATUBHBIE aKThI, PETYIUPYIOLIUE TPYAOBbIE OTHOIICHUS B
MBJIOY, cocTaBisitoT 0co0yr0 007aCTh OTHOIICHUN MEXy paboToAaTeseM U
pabotaukamu MKJIOVY, pa3pabateiBaioTcs B COOTBETCTBUU C TPYIOBBIM
3aKOHOAAaTeNIbCcTBOM Poccuiickoit Denepariuu s peaanu3aniy IpaB pabOTHUKOB,
UCTIOJIHEHUSI UMU TPYJOBBIX 00513aHHOCTEH, OIIEPKaHUS TUCIUTIITUHBI,
MOBBIIIEHUS KBATU(PUKAINH, TPOGECCHOHATHHOTO MacTepCTBA PAOOTHUKOB
MBJIOY, sddextuBnocTtr nesrensunoctd MBJIOY B iemom.

Hopwmpel nokanbHbeiXx HOpMaTuBHBIX akToB MBJIOY, yxXyamatoniue nonoxenue
pabOTHUKOB 1O CPABHEHUIO C YCTAHOBICHHBIMU TPYJIOBBIM 3aKOHOIATEILCTBOM U
WHBIMUA HOPMATUBHBIMH IIPABOBBIMU aKTaMHU, COJEPKAIIUMU HOPMBbI TPYIOBOTO
npaBa, KoJlJIeKTUBHBIM JOTOBOPOM, COTJIALIEHUSMHU, a TAaKKe JTIOKaJIbHbIE
HOPMAaTHUBHBIC aKThI, IPUHSITHIC 0€3 COOIOICHMSI, YCTAHOBIICHHOTO cTaThel 372
Tpynosoro Koaekca P® nopsiaka yyera MHEHHS ITPEACTABUTEIBHOTO OpraHa
paboTHUKOB (nanee — obimiee codpanue), He MOAJICKAT TPUMEHEHHIO.

JlokanwHbie HOpMaTuBHBIE akThl MB/IOY yTBepkaatoTcst pabotogarenemM
(pykoBOUTENIEM) B IIpeiesiaxX JOJKHOCTHOM KOMIIETEHIIMH B COOTBETCTBUU C



TPYJIOBBIM 3aKOHOJATEIHCTBOM U UHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTaMH,
COJIep>KalllMHU HOPMBI TPYJIOBOTO IpaBa, KOIEKTUBHBIM I0TOBOPOM,
cornamenusmu (4. 1 ct. 8 TK PO).

7.5.11puka3s - TOKaJbHBIM HOPMATUBHBIN WM UHAUBUAYAIbHbBIN
(pacniopsiIUTENbHBIN) TPAaBOBOM aKT, U3aBaeMbIi 3aBeayomuM MBJIOY nns
peneHns OCHOBHBIX M ONEPATUBHBIX 3a1a4, cTosuux nepex Mb/I0Y. B MBJIOY
BBIJIEJSIOTCS CIEAYIOIIME BUbI IPUKA30B:

- IPUKa3bl IO OCHOBHOU JIEATEIBHOCTH — PETYJIUPYIOT MOPSIA0K
UH(OPMAIIMOHHOTO, IOKYMEHTAIIMOHHOT'0, MAaTEePUAIbHO-TEXHUYECKOTO
obecneuenus nesarenpbHoct MBJIOVY;

- IPUKa3bl 110 JINYHOMY COCTaBY (KaJpOBbIe MPUKA3bl) — PETYIUPYIOT MPUEM,
nepeMeIleHtsl, yBOJIbHEHHE paOOTHUKOB, MPEIOCTABICHUE OTIYCKOB, BHIHECEHUE
B3bICKAHMI U MOOIIpeHne pabOTHUKOB;

- MPUKa3bI 10 OO YYAOIIUMCS — PETYIUPYIOT MOPSAOK MpHUeMa, epeBoia u
OTUUCIICHHS 00YyJaIOIINXCS.

[Tpuka3zbl Kax10ro BUIa MOAIMIUBAIOTCS B OT/ACJIBHYIO TAINKY C perucTpaiuen
JIaThl, HOMEpPa, HAMMEHOBAHUSI B CIICIIUAJIBHBIX )KypHAJIaX PETUCTPALINH TI0
KaXXJOMY BUTY.

7.5.1. OdbopmieHue NpruKa3oB:
OO0s3aTenbHbIe PEKBU3UTHI IPUKA3a:

- HaumeHoBanue J10Y;

- HAMMEHOBaHUE BHUIa IOKyMEHTA - MPUKa3;
- 1aTa ¥ HOMeEp;

- MECTO M3J]aHUS;

- HAUMEHOBaHNE MPUKa3a;

- TEKCT, COCTOSAIINN 13 MpeaMOyJIbl (BBOJHOMN ), KOHCTATHUPYIOIIEH (MOKET
OTCYTCTBOBATb) U PACHOPSAUTEIILHON YacTeil.

- MOJIKCH (COCTOUT U3 HAMMEHOBAHUS JOJIKHOCTH JIMIA, TOAMUCABIIETO MPUKa3,
JTUYHOW TOANHUCH U PACIIU(POBKHU TOIHCH).

HanmeHnoBaHue sBisieTcss 0053aTeIbHBIM PEKBU3UTOM MIPUKA3a, OHO JOJKHO OBITh
c(hopMyJIMPOBAHO YETKO, 10 BOBMOKHOCTH KPATKO, BbIpaxasi OCHOBHOE
coAep KaHUE MPUKA3a, U JOJDKHO OTBEYaTh HAa Bonpoc «O yeM?», Hanpumep: «O



3a4KCIICHUH BOCTIMTaHHUKaY. [IpeamOyia MokeT HauMHAThCS clioBaMu «B 1ensix»,
«Bo ncnonuenune» u T.1.

B mpuka3ax TeKCT U3nararoT OT MEPBOTO JINIAa EAMHCTBEHHOTO YNCIIa
(«TIpuKa3bIBAION).

B koHcTatupyomieit yactu gaetcsi 000CHOBAaHUE MPEANHUCHIBAEMbIX JIEHCTBUM.
Ecnu ocHOBaHMEM U1 U3aHUS IIPUKa3a NOCIIY KW 3aKOHOIATEIIbHBINA WIIN
HOPMAaTHUBHBIN IPABOBOW aKT BBILIECTOAILETO OPraHa Uin JOKYMEHT, paHee
n3nanHeli 1aaaeiM MBJIOY, B KOHCTaTHPYIOIIEN YacTH YKa3bIBAKOTCS €T0
Ha3BaHUe, 1ara, HoMmep. Eciu nprkas u3naercs B MHULIMATUBHOM IOPSJIKE, T.€. BO
UCToIHeHue Bo3NiokeHHbIX Ha MBJIOY dyHkiuit u 3ai1a4d, B KOHCTaTUPYIOIIEH
yacTh GOPMYIHUPYIOTCS LEIN U 3aJa4i MPEANUChIBAEMbBIX JIEHCTBUM, U31araloTcs
(akTbl WK COOBITUS, OCITYKUBIINE MPUYNHON U3AaHUS IPUKA3a.

KOHCTaTI/IPYIO]_HaH HaCTb OTACIIACTCA OT paCHOPSII[I/ITeJIBHOP'I CJIOBOM
(IIPUKA3BIBALO ). KOHCTaTI/Ipy}OHIaSI qaCTb MOXCT OTCYTCTBOBATH, CCJIN
MpCaAINCbIBACMBIC HCﬁCTBHH HC HYXXOAIOTCA B PA3bACHCHUN UJIN 00OCHOBaHHH.

PacnopsiiurenbHast 4acTh JOMKHA COACPKATH MEPEUUCICHUE TTPEAMUCHIBAEMBIX
JEUCTBHM C YKa3aHUEM HCTIOJTHUTENS KaXKI0T0 JICHCTBUS U CPOKOB MCTIOJTHCHHUSI.
[Tpu aTOM pacnopsiauTeNbHas YacTh JACITUTCS HA MYHKTHI, €CJIU UCTIOJTHEHUE
pHKa3a MpeArnojaraeT HECKOJIbKO UCIIOHUTENEH U BBITIOJHEHNE Pa3IUYHbBIX 110
xapakTepy aerctBuil. [lyHKTBI, KOTOpbIE BKIIIOUAIOT YIIPaBICHUYECKUE 1EHCTBUA,
HOCSIIIIME PACTIOPAIUTEIBHBIN XapaKTep, HAYMHAIOTCA C IJ1aroia B
HeomnpeneneHHon popme. Hanpumep: «1. Coznate pabouyro rpymniy B COCTaBe...».

B tom citydae, eciu AeiCTBHE TpeIIToIaracT KOHKPETHOTO UCTIOJTHUTEIS,
COOTBETCTBYIOIINH MYHKT JOKYMECHTA JIOJDKCH HAYMHATHCS C YKa3aHUS JOHKHOCTH
1 haMUIUU UCTIOJHUTES (MHUIMAJIBI B TEKCTE CTAaBATCS MOCC (haMUINK) B
naTeapbHoM nanexe. CBefieHrs 00 ypaBIeHYECKOM JEeHCTBUH TMIEPEIar0T IJIarojaom
B HEOIpeeIeHHON opMe U JOMOJTHEHHEM ¢ 0003HAaUCHUEM 00BEKTA JICUCTBUSI.

VYkazaHue cpoka UCTIOTHEHHS TIeYaTaeTCsl OTACIBHON CTPOKOU U 0OPMIISETCS KaK
nata 3aBepuieHus ucnoiaHenus. Hanpumep: Cpok ucnonnenus 15.01.2021.

B nocnenneM myHKTE pacOpsSANTEIIBHON YacTH YKa3bIBalOT KOHKPETHBIX JIMII, HA

KOTOPBIX BO3JIaraeTcsi KOHTPOJIb 3a UCIIOTHEHUEM PaCTIOPSIUTEILHOTO

nokymeHnTa. Hampumep: «KoHTpoJb 32 HCIIOTHEHUEM MPHKa3a BO3JIOKUTH HA

3aMECTUTENIS 3aBEIYIONIETO MO aIMHHUCTPATUBHO-X03SMCTBEHHOW paboTe
D.N.0..».

Ecnu npuka3s u3smeHsieT, OTMEHSIET WX JOIOJHAET paHee U3JaHHbIN JOKYMEHT WU
KaKHe-TO €ro MOJIOKEHHS, TO OJIUH U3 IyHKTOB PACIOPAAUTEIBHON YaCTH TEKCTA
JOJKEH COJIEPKaTh CChUIKY HAa OTMEHSIEMbI IOKYMEHT (IIYHKT JOKYMEHTA) C
YKa3aHUEM €T0 J1aThl, HOMEpPA U 3aroJIOBKa.



7.5.2. Jlata ¥ perucTpalliOHHbI HOMEDP NPUCBAUBAIOTCS IIPUKA3y B AEHb €r0
ITOANMCAHNS PYKOBOJIUTEIIEM.

7.6. IlonoxxeHue - TOKaJbHbI HOPMATUBHBIN IPABOBOM aKT, YCTAHABIMBAIOIIHIA
IIpaBoOBOM cTaryc oprana ynpasiieHuss MbJIOVY, cTpykTypHOro noapasueiieHus
JOY unu ocHOBHBIE TIpaBuia (IOPSIOK, mpolenypy) peanusanuu MbBJIOY
Kakoro-nubo u3 ceoux npasomounii. Hanpumep, Ilonoxenue o Ilegarornueckom
coere MBJIOVY, o mopsinke npuema u 3aunciienus oodydaromuxcsa B MBJIOY u
T.JI.

7.6.1. O6uas ctpykrypa [lonoxenus:
1) ITonoxkeHust COCTOAT U3 CAEAYIOIUX Pa3AeoB:

- o6m1as yacTh (oO1ue mojoxeHus) (uenb npuHsaTus [lonoxenus,
3aKOHOJIATEIbHBIC 1 HOPMATUBHO-TIPABOBBIE OCHOBBI, OTIPEICIICHHUE MPeIMeTa
pETyMpPOBaHHMs, MMOHATUHHBIN amnmapar);

- ocoOeHHas yacTh (IpaBa U 0053aHHOCTHU, OCHOBAHUS, MOPSA0K BOSHUKHOBEHUS,
o opMIICHHS, UBMEHEHUS, PEKPAIICHUS OTHOIICHUH, PETYTUPYEMbIX
[Tonoxxennem, chepa nericTBus (IPaBOOTHOIICHHS, UX CYOBEKTHBIM COCTaB,
00BEKT, HAa KOTOPBIN HamparyieHo JeiicTBue [lonoxkenus), Cpok U yCI0BUS
nenictBus [lonoxenus u T. 1.);

- 0cOOBIC YCIIOBHS (€CTH €CTh);

- 3aKJTIOYUTENIbHBIE TTOJIOKEHUS (TIOPSIOK U YCIIOBUSI BHECEHUSI U3MEHEHUN B
[Tonoxenue, pa3penieHus: COpoB MEXAy YYaCTHUKaAMU IPABOOTHOIICHUH U T.1.).

7.6.2. OcobeHHOCTh CTpyKTYpUpoBaHus Iloyoxenus 06 oprane ympaBieHUS
MBJIOVY:

- 0011131 YacTh BKIIIOYAET KPOME HOPM, ONpeIeIeHHBIX 1. 4.5.5., HOPMBI O cTaTyce
opraHa ynpasieHus B cucteMe ynpasienus MKJIOVY B coorBeTcTBUH €
3aKOHOJaTeIbcTBOM P®D u ero YcraBowm;

- 0coO€HHas 4acTh BKIIFOYAET KpOME HOPM, OTNpe/IeTICHHBIX 1. 4.5.5.:

e HOPMBI O 1eU (PYHKIIMOHUPOBAHUS U OCHOBHBIC 33J1a4u OpraHa
YIPaBJICHUS;

e TOPSAOK (OPMUPOBAHUS OpraHa yNpaBleHUs (OTpeeIcHIe
KOJIMYECTBEHHOI'0 M KaU€CTBEHHOT'O COCTaBa OpraHa yrnpaBJICHUS);

e CTPYKTYypa OpraHa yrpasiieHHs (KTO BO3TJIABIISIET OpraH, KaKue KOMHUTETHI,
KOMHCCHH U T.J. PYHKIHUOHUPYIOT B COCTaBE OpraHa, Mmopsi 0K BbIOOPHOCTH
JIOJKHOCTHBIX (OTBETCTBEHHBIX JIUI])— MPEICEAATENIsl, CEKpeTapsi, WICHCTBO

U T.J.);



o KOMIETEHLHUS (KpYT BOIPOCOB, IO KOTOPHIM OpraH yIpaBieHUs
YUpEeKIEHUS BIIpaBe MPUHUMATh pelieHus1) U (M) npasa, 00sI3aHHOCTH
U OTBETCTBEHHOCTH (IIpaBa opraHa yrnpasjeHus, 00eCleunBaoIne
BBINIOJTHEHUE CBOUX (PYHKIMI; 00S13aHHOCTH, BBIIIOJIHEHHE KOTOPBIX
o0ecreynBaeT BbINIOJHEHNE BO3JIOKEHHBIX HA OPTaH 3a7a4 U MOCTABICHHBIX
1eJIei, OTBETCTBEHHOCTh OpraHa M €ro pyKOBOJUTES 3a BbIIOJIHEHUE 3a/1a4
U peanu3anuio GyHKIUN. DTOT pa3aen OTIndaeTcss HauboJbIen
CJIOHOCTbBIO pa3pabOTKHU, TaK KaK 3/1€Ch HY>)KHO YKa3aTh IPUMEHEHUE
CaHKIIMW 32 HEBBIMOJIHEHUE WM HEKAUECTBEHHOE BBIIIOJIHEHHE 33714,
00513aHHOCTEM, a TaK)Ke ONPEEIUTh YCIOBUS, IPU KOTOPBIX HACTYIAET Ta
WIM UHASI OTBETCTBEHHOCTD);

e TOPSAOK OPTaHU3AIUH JICSITEIbHOCTH OpraHa yrpasieHus (IepuoJuIHOCThb
3aceaHnii, KOJUYECTBEHHBIA COCTAB JJI MPU3HAHMS OpraHa MPaBOMOYHBIM
NPUHUMATH PEUICHUS, TOPSAIOK U CIIOCOOBI TOJIOCOBAHMS U T.11.);

o JIETIONPOU3BOACTBO (MOPSAAOK BEACHUS 3aceJaHuil OopraHa yrpaBieHus,
NOpsAI0K 0pOPMIICHUS PEILICHUH U T.1.).

7."7. IHCTpYKIMA - TOKAJIBHBI HOPMATUBHBIN AKT, YCTAHABIMBAIOIIUHI ITOPSAIOK U
Croco0 OCYIIECTBIICHHUSI, BHITOJIHEHUS KAKUX-TUOO EHCTBUI, COBOKYITHOCTD
IPaBWJI OCYILIECTBICHUS ONPEIeIEHHBIX BUIOB JEATEIHLHOCTH, TPOBEICHUS padoT.
WNHucTpykiueit onpenensoT mpaBoBoM ctatyc (TipaBa, 0053aHHOCTH,
OTBETCTBEHHOCTbH) paOOTHHKA 110 3aHUMAEMON TOJKHOCTH, 0€30I1aCHbIE TIPUEMBI
paboThl, IpaBUiIa BeICHUS AEJIONPOU3BOACTBA. Il HHCTPYKIUU XapaKTEPHBI
UMIIEpaTUBHBIE (IIOBEIUTENIbHBIE, HE JOITyCKAIOIINE BHIOOPA) HOPMAaTUBHBIE
IIPEAIUCAHUS.

7.7.1. llpumepHas CTPYKTypa AOKHOCTHON MHCTPYKIMU paboTHuKa MBJIOVY:
- 00IIIH€E TTOJIOKEHMUS,

- TOKHOCTHBIE 00SI3aHHOCTH;

- 1IpaBa;

- OTBETCTBEHHOCTb.

7.8. TlpaBuna - MOKaJIbHBI HOPMATUBHBIN aKT, peTIaMEHTUPYIOIUN
OpraHu3alMOHHbIC, TUCUUILINHAPHBIC, XO3AMCTBEHHBIE U NHBIC CIIEUAIBHBIE
ctopossl AestenbHocTd MBJIOY 1 paboTHUKOB, ponuTeneit (3aKOHHBIX
MIPEICTaBUTEICH )HECOBEPIICHHOICTHIX 00yJatomuxcs (TpaBuiia BHYTPEHHETO
TpynoBoro pacnopsiaka MBJIOY, npaBuia BHyTpeHHEr0 pacnopsiika AJis
poauTeel (3aKOHHBIX MPeACTaBUTENEH ) HECOBEPIIEHHOJIETHUX

oOy4arommxcs ,npasuia npuema B MBJIOY u 1.11.).

CrpykTypa npaBui:



- 00IIIHE TTOJIOJKCHMS,

- OCHOBHBIC TIpaBa U 00S13aHHOCTH,
- OTBETCTBEHHOCTD;

- 3aKJIIOYUTENILHEIC TTOJI0KCHHUS.

K conepxanuto [IpaBun MOryT ObITh YCTaHOBJIEHBI 00sI3aTebHBIE TPEOOBAHUS,
HarpuMmep, TpeboBanus k [IpaBunaM BHYTpEHHETO TPYIOBOTO pacmopsiika
coriacHo TpynoBOMY KOIEKCY.

7.8.1. [IpumepHas CTpyKTypa MpaBUi BHYTPEHHETO TPYIOBOTO PACTIOPSIKA:
- 001IIMe MOJIOKECHUS;

- IOPSIJIOK MPUEMa U YBOJIbHEHUS PaOOTHHKOB,;

- OCHOBHBIC TTpaBa, 00s13aHHOCTH M OTBETCTBEHHOCTh PabOTOIaTEIs;

- OCHOBHBIC TTpaBa, 00sI3aHHOCTH M OTBETCTBEHHOCTh PaOOTHUKOB;

- pexxuM paboTel MBJIOVY B 1esioM kak 00pa30BaTeIbHOTO YUPESKIACHUS, PEXKUM
paboThI ¥ BpeMsl OTAbIXa OTJEIBHBIX KaTeropuii pabOTHUKOB, OPSIOK UX
CMEHHOCTH (HaIrpumep, rnepeaaya CMeHbl OT OAHOTO pabOTHHUKA K APYTOMY U T.I1.);

- IOpsiIoK oopmileHHs Tabess yueTa pabovero BpeMeHH;

- CJIy4au U TOPSJIOK MCIIOTHEHUsT 00s3aHHOCTEH BPEMEHHO OTCYTCTBYIOIIETO
pabOTHHUKA IPYTUM pabOTHUKOM;

- TIOPSZIOK TPEAYIPESKICHUS paboTOAATENSI O MPEICTOSIIEM BPEMECHHOM
OTCYTCTBUU paboTHHKA (00JIe3Hb, CEMEIHBIC O0CTOSATEILCTBA U T.1I.);

- OIUIaTa TPy/Ja, B TOM YUCJIE MOPSAIOK YCTAaHOBIICHUS U BBIILIATHI AOILIAT,
HaJ10aBOK ¥ CTUMYJUPYIOIINX BBITUIAT, TPEMUPOBAHNUE;

- MCPHI ITIOOHIPCHUA K B3BICKAHMAA, IIOPAAOK UX IIPUMCHCHU A,
- 3aKIIIOYUTCIBHBIC ITOJIOKCHUA.

B kadecTBe mpuioKeHHS K TIPaBUJIaM BHYTPEHHETO TPYOBOTO PACIIOPSIAKA MOTYT
OBITH pa3pabOTaHbI U YTBEPXKICHBI: KOACKC MPOPECCUOHATBHOMN ITHKU
pabotaukoB MBJIOVY, pexum paboThl, rpa@ik CMEHHOCTH H
B3aMMO3aMEHSAEMOCTH PAOOTHUKOB U JPYTUe JOKYMEHTHI.



7.9. ConeprkaHue U CTPYKTypa KOJUIEKTUBHOI'O IOTOBOPA ONPEAEISIOTCS
CTOPOHAMM TAKOT'O JAOrOBOpA.

OO0s13aTeIbHBIMHA COCTAaBJIIIOIIUMHU CTPYKTYPBI KOJNICKTHBHOI'O JOTOBOpPa
SIBJIAKOTCS pa3acCiibl:

1. O6mue nojaoxKeHus, ONpeesIoIe COCTAB CTOPOH U UX
MPEACTABUTENBCTBO, IPABOBBIE OCHOBBI KOJUIEKTUBHOIO J10TOBOPA, LIEIIH
3aKJIFOYEHUS], TOPSAOK pPEeATM3alNU MTOJ0KEHUN KOJUIEKTUBHOT'O JOTOBOPA,
CpPOK JICHCTBUS.

[IpaBa 1 003aHHOCTH CTOPOH.

OTBETCTBEHHOCThH CTOPOH.

[Topsimox BHECEHUSI NU3BMEHEHUN U JOTIOJIHEHUM.

3aKIIFOYUTENTbHBIEC TOJIOKEHUS.

PexBusutsl CTOpOH.

[TpunoxeHus K KOJUIEKTUBHOMY JI0TOBOPY.

No ko

B xonnekTuBHBIN A0TrOBOP MOTYT BKIIHOUATHCA 00s3aTeNIbCTBA pa6OTHI/IKOB )41
pa6OTO}IaT€JISI Mo CJICAYHOIINM BOIIPOCAM:

(bOpMBI, CHCTEMBI M pa3Mephl OIJIATHI TPY/AA;
BBIIJIATA IIOCOOMH, KOMIICHCAIIUH;

MEXaHHM3M PETYJIMPOBAHUS OIUIATHI TPYa C YYETOM POCTa IIeH, YPOBHS HHQIISIUH,
BBITIOJTHEHUS TTOKa3aTeNiel, Onpe/IeJICHHBIX KOJIEKTUBHBIM JIOTOBOPOM;

3aHATOCTD, Hep606y‘ICHI/IC, YCIIOBUA BI)ICBO60)K,ZI€HI/IH pa6OTHI/IKOB;

pabouee BpeMs U BpeMsi OT/IbIXa, BKIIOYAst BOIIPOCHI IPEIOCTABICHUS U
IIPOJOJDKUTEIIBHOCTH OTITYCKOB;

yIy4YIlIEHUE YCIOBUM U OXpPaHbl TPy/1a pAOOTHUKOB, B TOM YHCIIE KEHIIUH U
MOJIOAEKU;

cOOJI0/IeHNE UHTEPECOB PAOOTHUKOB MPHU MPUBATU3AINH T'OCYIaPCTBEHHOTO U
MYHHUITUTIATHFHOTO UMYIIIECTBA;

AKOJIOTHYECKasi 0€30MacCHOCTh U OXpaHa 310pOBbsS pa0OTHUKOB Ha IPOU3BOICTBE;
rapaHTUU U JIBTOTHI PAOOTHUKAM, COBMEMIAIOIINM paboTy ¢ 00ydeHHEM;
03JI0pOBJICHUE U OTJbIX PAOOTHUKOB U YJIEHOB UX CEMEH;

qaCTU4dYHas1 MJIH ITIOJIHAA OIljlaTa IIMTaHHA pa6OTHI/IKOB;



KOHTPOJIb 32 BBIIIOJIHEHHEM KOJUIIEKTUBHOIO JIOTOBOPA, MOPSA0K BHECEHUS B HETO

M3MEHEHUH U TIONOJHEHUN, OTBETCTBEHHOCTh CTOPOH, 00ECIIEYeHHE HOPMAJIbHBIX

YCIIOBUM J€ATEIbHOCTH MPEACTaBUTENEH paOOTHUKOB, TOPSAI0K HH()OPMUPOBAHHUS
pPaObOTHUKOB O BBINOJHEHNUN KOJJIEKTUBHOTO JJOTOBOPA;

OTKa3 OT 3a0aCTOBOK MPHU BBIIOJHEHUH COOTBETCTBYIOIIUX YCIOBHIA
KOJUIEKTUBHOTO JOT0OBOPa;

Apyrue BOIPOCHI, ONPENEICHHBIE CTOPOHAMH.

B KkoJ11IeKTUBHOM J1I0TOBOpE € y4eTOM (PMHAHCOBO-3KOHOMHUYECKOTO MOJIOKEHUS
paboToaresnisi MOTYT YCTaHABIUBATHCS JIBIOTHI U TPEUMYIIIECTBA 71l pAOOTHUKOB,
yCIIOBUS TpyJa, 6ojee 6J1aronpusTHbIE MO CPABHEHUIO C YCTAHOBIEHHBIMU
3aKOHAMU, UHBIMU HOPMATUBHBIMU ITPABOBBIMHU AKTAMU, COTJIAIICHUSIMU.

7.10. TpynoBoit noroBop (3(pheKTUBHBIN KOHTPAKT) HE MOXKET COJIEPIKATH HOPMBI,
YXYAIIAIONINAE MOJ0KEHHUE PAOOTHUKOB 110 CPABHEHHIO C TPYIOBBHIM
3aKOHO/IATENIbCTBOM, KOJIJIEeKTUBHBIM JOTOBOpOM, coriamieHusMu. [Ipumepras
CTPYKTYpa TPYyI0BOT0 J0roBopa (3¢(HEeKTUBHOTO KOHTPAKTA):

npeamOyna;

- 00IIHe MOJOKCHHUS;

- TpaBa ¥ 003aHHOCTH PAOOTHHKA;

- TIpaBa U 00S3aHHOCTH pabOTONATENS;
- oruiaTa Tpyna;

- pabouee BpeMsI i BpeMsI OT/IbIXa;

- COIMAJIbHOE CTPaxOBaHWE U MEPHI COITMATBLHOM TOIJIEPKKH pabOTHHKA,
IPEeTYCMOTPEHHBIE 3aKOHOAATEILCTBOM, OTPACIICBBIM COTJIAIIICHUEM,
KOJIJIEKTUBHBIM JIOTOBOPOM, HACTOSAIIUM TPYAOBBIM JIOTOBOPOM;

VHBIE YCIIOBHUSI TPYIOBOrO IOIOBOPA;

OTBETCTBEHHOCTH CTOPOH TPYJIOBOTO JIOrOBOPA;

CPOK JAE€HCTBUS TPYAOBOTO JOTOBOPA;

VU3MEHEHUE U MPEKPALLCHUE TPYAOBOTO JOrOBOPA;

3aKJIIIOYMTCIIbHBIC ITOJIOXCHMUA,

PCKBU3UTEI CTOPOH.



B xaudecTBe NpUIIOKEHUA K TPYILOBOMY AOTOBOPY MOXKET BBICTYIIATh JOTOBOP O
MOJIHOM MaTepUalIbHON OTBETCTBEHHOCTH PA0OTHHUKA U YUEHUYECKUH JOTOBOP.

Bce n3meHeHus 1 JOMONMHEHMS B TPYAOBOU TIOTOBOP 0(hOPMIISIIOTCS
JOIIOJTHUTEIIBHBIMU COIVIALLICHUSIMUA B YCTAHOBJIEHHOM IOPSJIKE.

7.11.JloroBop 006 0O6pa3zoBaHuU 110 00pa30BATEIBLHBIM ITPOTPaMMaM JOIIKOJIHHOTO
oOpazoBaHus (1ajnee — J0roBop 00 00pa30BaHMU) 3aKITIOUAETCS B TUCHbMEHHOMN
dbopme mexay MBJIOY u poautensimu (3aKOHHBIMU TIPEACTABUTEIISIMHU )
HECOBEPILIEHHOJIETHETO 00YYaroIIerocsi Ha OCHOBaHWU TUIIOBOTO JOT0Bopa 00
oOpa3zoBaHuU, MPUHATOTO U yTBepkIeHHOro B JIOY. [IpuMepHas cTpykTypa
noroBopa 00 0Opa3oBaHUM:

- npeamOya;

- IpeIMET JI0TOBOPA;

- IpaBa 1 00S13aHHOCTH CTOPOH;
- OTBETCTBEHHOCTH CTOPOH;

- IOTIOJTHUTEIIBHBIC YCIIOBHUS,

- PEKBH3UTHI M MTOITUCH CTOPOH.

[Tpunoxenue 1

K «Ilosoxxenuto o mopsake
pa3paboOTKH ¥ MPUHATHS JTOKAJTIbHBIX
HOPMAaTUBHBIX aKTOB B
MYHHUIIATIAIBHOM OO )KETHOM
JOIITKOJIBHOM 00pa3oBaTeIbHOM
yupexaeHun KoJbloHCKUI TeTCKU
cax Ne7

IIpumepHbIi MepevYeHb JOKAJbHBIX AKTOB Y YpesKIeHUs

1.JIokanbHbIEe aKThl, YTBEPKIAEMble PYKOBOAUTEIEM (OpraHU3alluOHHO-
pacriopsiguTenbHas JOKyMEHTAIus):

§ I'omoBoii KasleHJapHBINA yYeOHBIH TIaH

§ [Honoxenne o0 opuanbLHOM caiiTe

§ [Honoxxenne 00 UCTIOTB30BAHUU AIEKTPOHHON MOYTHI
§ [Honoxenne 00 HHPOPMAITMOHHON OTKPBITOCTU

§ TaTHOE pacniucanue



§ CTpyKTypa CUCTEMBI yIIPABICHUS

§ Ilpukasbl U pacnopspKEHMsI IO BOIIPOCAM OCHOBHOM JI€SITEIBHOCTH, 00 OTITyCKax
pabOTHUKOB, I10 JIMYHOMY COCTaBY, 110 AETIM

§ IlonoxxeHue o s3pIkax 00pa30BaAHUS
§ JlokanbHbI akT 0 popMax oOydeHuUs
§ Ilonoxxenne 06 0OpabOTKe MEPCOHAIBHBIX JAHHBIX

§ [opsimok mpreMKU TOBapoOB, padboT, yCIyT M0 MyHUIIMNAILHBIM KOHTPAKTaM U
oroBopam, 3akiaoueHHbIx MBJIOY

§ Iopsimok mpoBeieHHsT SKCIIEPTU3BI MOCTABISIEMbIX TOBAPOB, pabOT yCIIyT MO
MYHHULUNAIBHBIM KOHTPAKTAaM U JI0rOBOpaM, 3aKiatoueHHbIXx MBJIOY

§ HOpSIJ]OK pa3pa60TKI/1 N YTBCPIKACHUA CKETOAHOI'O OTYCTA O IMOCTYINICHHUU U
pacxogo0BaHUHN (1)I/IHaHCOBBIX U MaTCPHUAJIBHBIX CPCIACTB

§ IlonoxeHnue o OpakepakHOM KOMUCCUU

2.JIokanbHbIe HOPMATUBHBIC AKTbI, YTBCPKAACMBIC PYKOBOJHUTCIICM C YYCTOM
MHCHHUA KOJUICTUAJIBHBIX OPI'aHOB YIIPABJICHUA:

Oo61ee coOpanue TPyA0BOro KOJLJIEKTHBA
§ [Monoxxenne 06 OO1IEeM coOpaHUU TPYIOBOTO KOJUIEKTHBA

§ [omoxkeHue o mopsake pa3pabOTKU U MPHUHITHS JIOKAJTbHBIX HOPMATHUBHBIX
aKTOB

§ TonoxeHue o pexxuMe pabodero BpeMEHH U BPEMEHH OT]IbIXa MeIarOTHIeCKUX U
UHBIX paOOTHUKOB

§ [lomoskeHune o BHENTHEM BUJIe PAOOTHUKOB

§ KonnekTuBHBIN 1OTOBOP

§ [IpaBuiia BHyTPEHHETO TPYIOBOr'O pacnopsika
Ilenarornueckuii coBer:

§ Ionoxxenwne o IlemarornyeckoMm coBeTe

§ IHonoxenue o nmopsiake pa3padOTKU U IPUHATHS JIOKAJIbHBIX aKTOB



§ [lonoxxeHune o HopMax NPodecCuoHaATBLHON ATUKE NEJArOTHYECKUX paOOTHUKOB

§ [Honoxkenue o npodecCHOHATBHON MEPETnOIrOTOBKE U MOBBIIEHUN
KBaTM(UKAIIUU TT€IarOrMYeCKUX PaOOTHUKOB

§ Ilonoxxenue o mopsjike OECIIATHOTO MOJIb30BAHMS MeAarornuyeCKUMHU
pabotaukamu MBJIOY oGpa3zoBaTebHBIMU, METOAUYECKUMHU U HAYUHBIMU
ycllyramu

§ [losokeHne o mporpaMme pa3BUTHS

§ Ilonoxxenue 06 oOpa3zoBaTEILHOM MpOrpaMme

§ Ionoxxenue o paboyeil mporpamme

§ IlonoxxeHune o TBOpUECKOM TpyImIe

§ Tlonoxkenue 06 opraHu3alu Kpy>KKOBOM padOThI

§ IlonoxeHue o KajleHJapHOM IUIaHUPOBAHUK 00pa30BaTENBHOIO Mpolecca

§ TlonoskeHHE 0 PeKUME OPraHU30BAHHOM 00PA30BATEIIBHON JACATEIIBHOCTH
oOydJaromuxcs

§ [lonoxxeHue o MOPTGHOIMO 0OYUAFOIITUXCS

§ [losoxxeHne o TpeOOBAHUAX K OJICXKIE U BHEIIHEMY BUAY 00YyUYarOIITUXCS
§ IlonoxeHre 0 MOHUTOPUHTE

§ IMonoxxenne 00 opraHU3alMK MUTAHUS 00yYaFOIITUXCS

§ IMopsimok opranu3anum u npoBeeHus camoobcienoBanuss MbBJIOY (otdet mo
caMoo00ciie1oBaHuIO oAnuckiBaeTcs pykopoauresneM MBJIOVY u 3aBepsiercs ee
MeYaThlO)

§ IMopsimok gocTymma pabOTHUKOB K HH(POPMAITMOHHO - TEJICKOMMYHHUKAITMOHHBIM
ceTsaM U 0a3aM JaHHBIX

§ [opsmok odopmiieHNs BOSHUKHOBEHHUS, IPUOCTAHOBIICHUS U TTPEKPAIICHUS
otHoweHut Mmexxny MBJIOVY u poautensmu (3aKOHHBIMU HPEICTABUTEISIMH )
HECOBEPIUIEHHOJIETHUX 00YyYarOIINXCA.

§ [IpaBuia BHYTpEHHETO pactopsiaka 00y4Jaromuxcs

§ [IpaBuiia npuema oOy4daromuxcs



§ IlporpamMma pa3BuTHs (coryiacyercs ¢ YUpeaIuTeseMm)
§ OOpa3oBarenbHas nmporpaMMa Y upexaeHus

§ I'onoBoii miaH paboThl

CoraacoBanme ¢ O0mum codpanneM KOLUIEKTHBA:

§ Ilonoxxenue o mopssike pa3pabOTKU U MPUHSITHS JIOKAJIbHBIX HOPMATUBHBIX
aKTOB

§ Ilonoxxenue 06 ormjaTe TpyAa U CTUMYJIUPOBAHUN PAOOTHUKOB
§ IlonoxxeHre 0 HOPMUPOBAHUU TPyAa

§ ITonoxenue o PEKUME pa60qer0 BPCMCHU U BPEMCHU OTIbIXaA MCAAIrOTUYCCKUX U
HNHBIX pa6OTHI/IKOB

§ [losoxxkenue o npodecCHOHANBHON MEePENorOTOBKE 1 MOBBIIEHUN
KBaTM(pUKAIIMHU TI€IarOTMUYeCKUX PaOOTHUKOB

§ [losoxkeHne 00 aTTecTaluu Meaaroruieckux pabOTHUKOB Ha COOTBETCTBHE
3aHUMAaeMOU JTODKHOCTHU

§ [Tonoxxexnue o HOpMax l'IpO(bCCCI/IOHaJIBHOI;'I OTHKHU IICAArOrM4cCKux pa60THI/IKOB
§ [TonoxeHue o BHEIIHEM BHJIC pa6OTHI/IKOB

§ [omosxxeHue o mopsike 6€CIIATHOTO MOAB30BAHUS TEarOrMueCKUMHU
pabotaukamu MBJIOY oOpa3zoBaTenbHBIMU, METOJUYECKUMU U HAYYHBIMU
yclIyraMu

§ ITonoxxenwue o mopsiake A0CTyna pabOTHHKOB K MHG)OPMAIIMOHHO -
TEJICKOMMYHHKAITMOHHBIM CETSM U 0a3aM JIaHHBIX

§ IHonoxenne o Komuccun no yperyiupoBaHUIO CIOPOB MEXAY YUaCTHUKAMU
o0pa3oBaTeIbHBIX OTHOIIEHUH

§ [opsmok mpoBeIeHMS aTTECTALMH MeIarOTUIECKUX PAaOOTHUKOB
§ J1OJBKHOCTHBIE UHCTPYKIIHU

§ MHCTpYKIIMM TTO OXpaHe Tpyaa

§ I'paduk paboyero BpeMeHU COTPYAHUKOB

§ I'paduk otmyckos



§ pyrue nokanbHbI€ aKThbl, IPEAYCMOTPEHHBIE Y CTABOM U JIEMCTBYIOIIUM
3aKoHOatesbcTBOM Poccuiickon denepanuu.

§ IlonoxeHue rpynmnoBOM poAUTEILCKOM COOpaHUU

§ Ilonoxxenue o mopssike pa3pabOTKU U MPUHSITH JIOKAJTbHBIX HOPMATUBHBIX
aKTOB

§ Ilonoxxenne 00 oka3zaHUU MJIATHBIX O0OpPa30BaTEIbHBIX YCIYT (IPU HAIUYUU
IJIATHBIX 00pa30BaTEIbHBIX YCIIYT)

§ [lonoxxeHre 06 OCHOBaHUAX CHUKEHHUSI CTOMMOCTH IJIATHBIX 00pa30BaTEIbHbIX
yCIIyT 0 JOroBOpaM 00 OKa3aHUM IJIATHBIX 00pa30BaTENIbHBIX YCIYT (TIpU
HAJIMYUU TUIATHBIX 00pa30BaTEIbHBIX YCIIYT)

§ Tlonmoxxerrne o KoMuccnu 1o yperyaupoBaHHUIO CIIOPOB MEXIAY Y9aCTHUKaAMHU
00pa3oBaTeIbHBIX OTHOIIEHUN

§ IMopsimok o3HakoMIieHUs ¢ TokymMeHTamMu MB/IOY B ToM unciie moCTynamnmx B
HEE Ul

§ [opsimok odopmiieHHs] BOSHUKHOBEHUS, TPUOCTAHOBJICHUS U MPEKPAIICHUS
otHomeHuit Mmexxny J1OO poautensmu (3aKOHHBIMH MPEICTABUTESIMU )
HECOBEPIIEHHOJIETHUX 00YyYarOIINXCA

§ [IpaBuina npueMa oOyJaronIxcs
§ [IpaBuiia BHyTpEHHETO pacnopsiaka 00y4yaromuxcs

§ Hpyrue nokanbHbI€ aKThl, IPEIYCMOTPEHHBIE Y CTaBOM U JICHCTBYIOUIUM
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

Apxus 10Y

§ Homenkiatypa aen

§ [omoxxenue 06 apxuBe

§ [omoxkenue 06 sxcniepTHON Komuccuu MBJIOY

§ MHCTpYKIMS O BEICHUIO JICIONMPOU3BOICTBA



[Ipunoxenue 2

K «ITonoxenuto o nopsake
pa3pabOTKU U MPUHSITUS JTOKATbHBIX
HOPMAaTHBHBIX aKTOB B
MYHUIIUNIATIBHOM OIOKETHOM
JOIIKOJILHOM 00pa30BaTeIbHOM
yupexaeHun KonabloHCKUi
netckuii cag Ne7

Pexsuzumuor /]OY Tlpencenarens npodcoro3Hoit opranuzaruu MBJIOY

Hcx. Ne OT« » 20 T

Bx. Ne oT

« » 20 T d.1N.0.
OBPAIIEHUE

0 1a4Y€ MOTUBHUPOBAHHOI'O MHCHU

npeaceaaTens npodcoro3Hoit opranuzamnuu JJOY

B cootBerctBuu co crateeit 372 Tpynooro Kogekca PO

(HazeaHue
yupexicoeHus1)

HaIlpaBJIsieT
MIPOEKT

(HauMeHOBaHUE JIOKAJBLHOIO AKTA)

[Ipomry B TeueHue Tpex paboUnx AHEH HANPABUTh B MUCbMEHHON (hopme
MOTHBHUPOBAHHOE MHEHUE 10 TAHHOMY IIPOEKTY JIOKAIBHOIO aKTa.

[Ipunoxenue Ha JIACTax.

3asenyromuit MBJI0Y /®NO /




[Ipunoxenue 3

K «lTonoxenutro o nmopsike
pa3pabOTKU U MPUHSITUS JTOKATbHBIX
HOPMAaTUBHBIX aKTOB B
MYHUIIUNIATIBHOM OIOKETHOM
JOIIKOJILHOM 00pa30BaTeIbHOM
yupexaeHnn KoablOHCKUI NeTCKUi
cag Ne7

[Ipencenarens npodcor03HON OpraHu3auu 3aBeayroiemMy
MBJIOY

OdNO

Hcex.Ne OT« » 20 T

Bx. Ne oT «  » 20 T




[Ipunoxenue 4

K «lTonoxenutro o nmopske
pa3paOOTKU U MPUHSITUS JTOKATBHBIX
HOPMAaTUBHBIX aKTOB B
MYHUIIUNIATIBHOM OIOKETHOM
JOIIKOJILHOM 00pa30oBaTeIbHOM
yupexaeHnn KoablOHCKUI NeTCKUid
can Ne7

Coget YupexaeHus
Pexeuzumui

MEIOY [Ipencenarens OO

OBPAIIIEHHME
0 J1aue€ MOTUBUPOBAHHOTO MHEHUS

Cogera Yupexaeuuss MB/IOY nanpasnsier
IPOEKT

(HaMMEHOBaHUE JIOKAIBHOTO aKTa)
1 000CHOBaHME TI0 HEMY C MPUJIOKEHUEM BCEX HEOOXOAMMBIX JOKYMEHTOB.

[Ipomry B TeueHue Tpex pabodynx JHEH HANIPaBUThH B MUCBMEHHON (hopme
MOTHBHUPOBAHHOE MHEHUE 10 TAHHOMY IIPOEKTY JIOKAIBHOIO aKTa.

[Ipunoxenue Ha JIACTax.

3aBenyromuii MBJIOY )5(0)
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